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How to Enroll Organization(ORG) With Auth. 

Person Application 

 

First of all, visit RA login Page  

 

Now click on Apply Certificate 
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Now click on Apply button 
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Now fill applicant details on first page 

 Select certificate class that you want. 

 Select Certificate Type what you want like- Signing, Encryption or 

combo means both (Signing/Encryption) 

 If you have not EmpId than skip it. (if you have then fill it). 

 Req. Documents:- Applicant Photo, PAN card, Any ID Proof like- 

Aadhar Card, Driving License, Voter ID card   

 If you want do mail or Phone verification at on this page, then you 

click on GET OTP and fill it in OTP Box. 

 If you not able to do this at the time then, you tick on Verify Later 

Checkbox. 
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 Note:- We should Authorized letter in all Organization type DSC 

excluding proprietor.    

Now click on Next button  

 

 

Now fill Auth. Person details. 
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 Req Document This page- Auth. Person Photo, PAN card, any id 

Proof 

 If you want do mail or Phone verification at on this page, then 

you click on GET OTP and fill it in OTP Box. 

 If you not able to do this at the time then, you tick on Verify 

Later Checkbox. 

 

Now click on Next Button 
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 If applicant have GST certificate, then Fill GST number in GSTIN 

Box.  

 When you fill the GST number the further details fetch 

automatically. 

 Upload only GST certificate and click on Next. 

 In Org unit you can fill designation of applicant/otherwise fill 

NA/organization name. 

 

Note:- if you don’t have GST certificate then tick on checkbox that is 

under GSTIN Box. 
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 Fill you Organization name & Select Organization Type what you 

want for ex- AOP/BOI, PARTNERSHIP, BANK, COMPANY, 

GOVERNMENT, LLP, NGO/TRUST. 

  Upload applicant or Organization Latest 3-month Bank 

Statements. 

 

Now click on Next Button 

 

 

 

 

Now fill Kyc User Pin (numeric format for ex.-123456) and fill captcha, 

And tick on checkbox (I agree) then click on submit Button. 

 



 
 

8 

 

 

 

 

Now close your current tab and refresh the login page and click on view 

button 
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Click on View Button that is under Action. 
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Now do complete E-sign Authentication, E-mail 

verification and Video confirmation. 

 
 E-Sign authentication OTP will receive on applicant registered 

Mobile Number. 

 E-mail verification OTP will receive on applicant registered mail Id. 

 Video verification link will get in registered Mail ID and Mobile 

also and link would be work only chrome browser. 
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Thank you  

Team PantaSign 
 

 


